WYCO’S SAFETY PLAN TC "ASSIGNMENT OF RESPONSIBILITY" \f C \l "1" 
SIERRA WILEY
Wyco, LLC has designated Sierra Wiley as our Safety Coordinator.  Their cell phone and office phone numbers are:

Office: (314) 752-9918
Cell: (618) 971-1470
It shall be the duty of the Sierra Wiley to assist the foreman and all other levels of Management in the initiation, education, and execution of an effective safety program including the following:

· Introducing the safety program to new employees.

· Following up on recommendations, suggestions, etc., made at the weekly safety meetings. All topics of safety concerns must be documented accordingly.

· Assisting the personnel in the execution of standard policies.

· Conducting safety inspections on a periodic basis.

· Addressing all hazards or potential hazards as needed.

· Preparing monthly accident reports and investigations.

· Maintaining adequate stock of first aid supplies and other safety equipment to insure their immediate availability.

· Making sure there is adequate number of qualified first aid certified people on the work site.

· Becoming thoroughly familiar with OSHA regulations and local and state safety codes.

· Defining the responsibilities for safety and health of all subordinates and holding each person accountable for their results through the formal appraisal system and where necessary, disciplinary procedures.

· Emphasizing to employees that accidents create unnecessary personal and financial losses.

FOREMAN
The foreman will establish an operating atmosphere that insures that safety and health is managed in the same manner and with the same emphasis as production, cost, and quality control.

· Regularly emphasizing that accident and health hazard exposure prevention are not only moral responsibilities, but also a condition of employment.

·  Identifying operational oversights that could contribute to accidents which often result in injuries and property damage.

· Participating in safety and health related activities, including routinely attending safety meetings, reviews of the facility, and correcting employee behavior that can result in accidents and injuries.

· Spending time with each person hired explaining the safety policies and the hazards of his/her particular work.  

· Ensuring that initial orientation of "new hires" is carried out by (SAFETY PERSON).

· Making sure that if a “Competent Person” is required, that one is present to oversee, and instruct employees when necessary.

· Never short-cutting safety for expediency, nor allowing workers to do so.

· Enforcing safety rules consistently, and following company's discipline and enforcement procedures.

· Conducting a daily, job-site safety inspection and correcting noted safety violations.
EMPLOYEES TC "EMPLOYEES" \f C \l "2" 
It is the duty of each and every employee to know the safety rules, and conduct his work in compliance with these rules.  All employees must adhere to urinary drug screening prior to employment.  Disregard of the safety and health rules shall be grounds for disciplinary action up to and including termination.  It is also the duty of each employee to make full use of the safeguards provided for their protection. Every employee will receive an orientation when hired and receive a copy of the Company Safety and Health Program.  Employee responsibilities include the following:

· Reading, understanding and following safety and health rules and procedures.

· Wearing Personal Protective Equipment (PPE) at all times when working in areas where there is a possible danger of injury.

· Wearing suitable work clothes as determined by the supervisor/foreman.

· Performing all tasks safely as directed by their supervisor/foreman.

· Reporting ALL injuries, no matter how slight to their supervisor/foreman immediately, and seeking treatment promptly.

· Knowing the location of first aid, fire fighting equipment, and other safety devices.

· Attending any and all required safety and health meetings. 

· Not performing potentially hazardous tasks, or using any hazardous material until properly trained, and following all safety procedures when performing those tasks.
· Not handling any equipment until properly trained and authorized by the foreman.

· STOP AND ASK QUESTIONS IF EVER IN DOUBT ABOUT THE SAFETY OF ANY OPERATION.
